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Safer Recruitment policy
Reviewed November 2024
Statement of intent

Our staff are appropriately qualified and are checked for criminal records through the Disclosure and Barring Service (DBS), in accordance with Ofsted requirements.

Brislington Village Pre-school will follow guidance from Ofsted and the Local Safeguarding Board for best practices when recruiting and selecting people to work or volunteer within the pre-school setting.

Aims
Brislington Village Pre-school is committed to safeguarding and promoting the welfare of the children in its care and expects all staff or volunteers to share this commitment.  The recruitment and selection process aims to identify, deter, or reject people who are unsuited to working with children by having appropriate procedures for recruiting staff and to operate these procedures consistently.
Methods
· Welcome applications from all sections of the community.  Applicants are considered on the basis of their suitability for the post, regardless of marital status, age, gender, culture, religious belief, ethnic origin, or sexual orientation.

· Job adverts will include a reference to our safeguarding statement and applicants will need to undertake an Enhanced Disclosure via DBS (Disclosure and Barring Service). 
· A person who accepts a caution or receives a conviction for a ‘relevant offence’ which is an automatic barring offence will be automatically barred from working in a regulated activity with children and there is an appropriate question about this on our job application form https://www.gov.uk/government/collections/dbs-referrals-guidance--2
· Job adverts will specify the mix of qualities, qualifications, and experience the applicants will need to demonstrate.
· An application form and a copy of our safeguarding policy will be sent to potential applicants.

· Information given on an application form is fully scrutinised to ensure that information is consistent and does not contain any discrepancies.  
· We will consider all candidates against the job specification, selecting a short list of candidates who will be invited to attend for an interview.  In doing this we will take all possible steps to avoid making biased judgements and select the best candidates. 
· Candidates must have the essential skills/qualities/qualifications as advertised to be shortlisted.
· We will ensure that shortlisting and interviewing are carried out by more than one person and done solely to the stated specifications.
· Any gaps in employment are highlighted to ensure that this is explored and verified with the applicant at an interview and with referees.
· All references are sought and obtained directly from the referee.
· Questions that have not been fully answered at the interview stage or are vague or unspecific will be investigated further by contacting the appropriate referee.
·  In a case of an applicant who is not currently working with children, but has done so in the past, a reference will be sought from that former employer.
· Any conditional offer of employment is made subject to all the relevant pre-employment checks being made before taking up the position.
· The interview will consist of a formal question and answer session and observation of the applicant interacting with children.
· We will ensure that the interview questions will be related only to the requirements and circumstances of the job and will not be of a discriminatory nature.
· The same questions will be asked of all candidates and will be prepared in advance by the interview panel.
· We will check their previous employment history and experience by obtaining 2 references.  We obtain 2 references, one of which must be the most recent employment.  We send the job description, personal specification, and a pro forma reference form to all referees. 
· Verify that the successful candidate has all the academic or vocational qualifications claimed by them bringing in their certificates at the interview stage. 

· Conduct an enhanced DBS check.
All staff will be required to sign to say that they have read and will abide by our confidentiality policy and Keeping Children Safe in Education.
This policy was adopted on the 1st September 2015

Reviewed November 2024
This policy should be read in conjunction with our -: 
Confidentiality policy
Safeguarding children policy

Although under constant review, an overall review date has been set for September 2025
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